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POLICY ON RESEARCH DATA MANAGEMENT
AT THE UNIVERSITY OF GDANSK

§ 1. Purpose and Scope

The University of Gdansk is committed to fostering a scientific environment that
promotes transparency, collaboration, and the effective use of Research Data,
thereby supporting scientific and societal progress.

To this end, the University of Gdansk hereby introduces a Policy on Research Data
Management (hereinafter referred to as the "Policy"). Its purpose is to establish
guidelines for the management, storage, and dissemination of Research Data,
thereby maximising the potential of scientific research conducted by employees,
doctoral candidates, and students of the University of Gdansk. In particular, the
Policy sets out recommendations for the sharing of Related Data, including the
introduction of consistent, international standards for sharing within the academic
community, and the promotion of best practices in Research Data management.

The Policy applies to Research Data generated, collected, and processed in the
course of scientific research conducted by students, doctoral candidates, and
employees of the University of Gdansk, including ongoing research projects and
undertakings.

§ 2. Definitions

Open Access — the free availability of content or data on the Internet, allowing
anyone to read, download, copy, distribute, print, search, or link to full versions of
texts or data, index them, pass them as data to software, and use them for any other
lawful purpose, without financial, legal, or technical barriers other than those related
to Internet access itself.

Open Data — datasets collected or created through scientific work, made available
for free re-use without legal or technical barriers, at least to the extent necessary to
verify the research results presented in scientific publications.

Research Data — recorded factual material (in numerical, textual, graphical,
electronic/digital, or audio form) generally recognised by the scientific community as
necessary to evaluate the results of scientific research; that is, as evidence in the
research process or used to verify the accuracy of research findings and results.

Research Data encompasses all types of information (quantitative and qualitative)
produced, collected, and processed, including through analysis, as part of a research
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project or undertaking, across all possible formats, both digital and non-digital, in
particular:

1) text documents,

2) numerical data,

3) survey or questionnaire results,
4) audio and video recordings,

5) photographs, drawings, paintings,
6) database contents (video, audio, text, images),
7) mathematical models, algorithms,
8) software (scripts, input files),

9) computer simulation results,

10) laboratory reports,

11) samples, artefacts, objects.

Metadata — structured information used to describe scientific publications and
Research Data, enabling their unambiguous identification and facilitating their
discovery.

Research Data Management Plan (DMP) — a document outlining the principles for
managing Research data during and after the completion of research. The Research
Data Management Plan specifies, in particular, the types of Research Data
collected, generated, and processed throughout the duration of the research, the
principles for their long-term archiving, and the conditions for sharing Related Data.
The DMP may be updated throughout the duration of the research project (i.e., itis a
"living document").

FAIR Principles — an acronym for "Findable", "Accessible", "Interoperable”, and
"Reusable", describing the requirements that Related Data must meet when made
available.

Research Data Repository — an IT tool used to deposit, store, and share Related
Data, ensuring that it is accessible to everyone at a time and place of their choosing,
under the terms of an open Creative Commons licence.

Related Data — Research Data that underpins a publication and must be disclosed
in accordance with the provisions of this Policy.

Researcher — an employee, doctoral candidate, or student who creates or collects
Research Data.

. Administrator-Researcher, project manager, research group leader in the case of

team research, or another individual designated in the Research Data Management
Plan.

§ 3. Principles and Values

Quality:

Employees, doctoral candidates, and students of the University of Gdansk who
generate, collect, and process Research Data shall apply the highest standards of
research quality throughout the entire life cycle of Research Data to ensure its
accuracy, completeness, authenticity, and reliability. Research Data should be
reusable, enable verification of research results, and contribute to the prevention of
scientific misconduct.



2. Openness:
Related Data, i.e., Research Data underpinning a publication, should be made
available as soon as possible following the publication of research results, with
appropriate safeguards in place where necessary. Open Access to Related Data
generated or collected as part of publicly funded projects should be the rule, with
exceptions only permitted where duly justified.
The University of Gdansk seeks to facilitate access to knowledge while respecting
limitations arising from the protection of certain Research Data/Related Data,
including those arising from applicable legal provisions and contractual obligations.

3. FAIR Principles:
The University of Gdansk fully endorses the FAIR Principles (Findable, Accessible,
Interoperable, Reusable). Related Data should be findable, accessible, capable of
interoperability across systems, and reusable.

4. Planning:
In order to ensure high-quality research and to prevent the loss of Research Data, it
is recommended that a Research Data Management Plan be developed prior to the
commencement of the research. A Research Data Management Plan (DMP) should
be prepared at the outset of every research project in which Research Data is
generated, collected, or processed.

Data Reuse

Before initiating the generation or collection of new data, it is recommended to
carefully assess whether relevant Open Data already exists and can be reused, in
order to avoid unnecessary duplication of research efforts.

§ 4. Compliance with Legal Acts and International Guidelines

1. This Policy has been developed in accordance with the guidelines jointly adopted by
the SEA-EU Alliance partners within the reSEArch-EU project.

2. The Policy reflects legal regulations and key ministerial guidelines on research data,
including:

1) The Act of 11 August 2021 on Open Data and Re-Use of Public Sector
Information (Journal of Laws 2023, item 1524),

2) The policy of the Ministry of Science and Higher Education adopted in
October 2015, as described in the document Directions for the Development
of Open Access to Publications and Scientific Research Results in Poland.

3. The Policy is consistent with:

1) The principles of Plan S, introduced by the cOAlition S signatories with the
support of the European Commission and the European Research Council in
2018,

2) The UNESCO Recommendations on Open Science (2021),

3) The European Commission guidelines contained in the Recommendations of
17 July 2012 on access to and preservation of scientific information,

4) The European Parliament's 2019 Directive on open data and the re-use of
public sector information,

5) The principles of open access policies adopted by research funders.

4. The Policy also incorporates the regulations of the University of Gdansk, including:



1) Decree no. 163/R/21 of the Rector of the University of Gdansk of 17
November 2021 (as amended) on the Personal Data Protection Policy at the
University of Gdansk,

2) Decree no. 37/R/22 of the Rector of the University of Gdansk of 24 March
2022 on the ICT Security Policy of the University of Gdansk,

3) Resolution no. 22/22 of the Senate of the University of Gdansk of 28 April
2022 on the Open Access Policy at the University of Gdansk.

§ 5. Data Administrator

Research Data generated within the scientific activities of employees, doctoral
candidates, and students of the University of Gdansk are subject to the regulations in
force at the University of Gdansk.

In the case of team research, the Administrator of the Research Data is the project
or research group leader, or another individual designated in the Research Data
Management Plan (DMP).

In the case of scientific collaboration with external partners, each party’s
responsibilities concerning the Research Data generated or collected—including
decisions regarding disposal, storage, backup, security, registration, access, transfer,
retention, destruction, archiving, sharing of Related Data, and licensing—shall be
governed by the relevant collaboration agreements.

§ 6. Ethical Requirements

The sharing of Related Data and the processing of Research Data must comply with
ethical standards, and, where required, appropriate consents and approvals from
relevant authorities must be obtained.

Ethical approval for conducting a medical experiment by employees, students, or
doctoral candidates of the University of Gdansk, based on ethical criteria and the
study’s purpose and feasibility, is issued by the Bioethics Committee at the District
Medical Chamber in Gdansk.

In the case of empirical research involving human subjects that raises ethical
concerns but does not interfere with the internal biological system of the participants
(such as the administration of medication or psychoactive substances), an opinion
should be sought from the Research Ethics Committee of the University of Gdansk,
established by the Rector’s Decree no. 35/R/23 of 15 March 2023.

§ 7. Recommendations and Scope of Supporting Activities

Planning
Before the commencement of research, it is recommended to prepare a Research
Data Management Plan (DMP).

The persons responsible for preparing and updating the DMP are project managers
or individuals designated by them.

Support in the preparation of a DMP is provided by the Library (Research Data
Management and Open Science Department).
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Sharing Related Data
Properly described and documented Related Data should be published in a certified,
discipline-recognised Research Data Repository or an institutional repository.

Taking into account the need to acknowledge the creator, it is recommended to make
Related Data available under the CCBY licence (especially where the data
constitutes creative work) and to make the Metadata describing it available under the
CCO licence.

Access to Related Data should be as open as possible and as restricted as
necessary. Where Open Access to Related Data is not appropriate, access
restrictions and appropriate safeguards—such as user authorisation or complete
restriction of file access—should be applied. Regardless of access restrictions to
Related Data, the Metadata describing the dataset should be openly available in a
repository under the CCQO licence.

Where Open Access to Data is not advisable, appropriate restrictions and security
measures must be applied. Access may be restricted either by user authorisation or
by the complete temporary (embargo) or permanent closure of access to files.

Limitations on data sharing apply particularly in situations involving:
a) Sensitive data,

b) Issues of safety and public interest,

c) Ethical considerations,

d) Protection of personal data,

e) State secrets,

f) Trade secrets,

g) Commercialisation potential,

h) Planned patents,

i) Publication potential/publications not yet released,
j) Restrictions arising from confidentiality clauses,

k) Third-party rights.

Scientists publishing Related Data in external repositories should register it in the
University of Gdansk’s scientific achievements system—the Knowledge Base—via
the submission form, providing at minimum: the authors, the title of the dataset, a
permanent identifier, and a link to the repository.

Support in preparing data for sharing, selecting an appropriate repository, and
publishing data therein is provided by the Library (Research Data Management and
Open Science Department).

Storage, Security, and Archiving

Research Data collected should be protected against loss through the creation of
backup copies and appropriate storage measures, in line with the principles of the
University of Gdansk's ICT Security Policy (Decree no. 37/R/22 of the Rector of 24
March 2022). It is recommended to apply the 3-2-1 backup rule (keeping three copies
of files, on at least two different media, with at least one copy stored off-site).

It is recommended to store a copy of Research Data in a dedicated project account
within the University of Gdansk's Microsoft 365 Cloud. In team projects, it is
mandatory to develop and implement procedures for managing access rights,
managing Research Data storage capacity, and defining roles and responsibilities in
this area.



Research Data that constitute evidence of research findings must be archived for a
minimum of 10 years, ensuring their security. Particularly important Research Data—
such as initial materials and primary data collected during research—should be
protected against destruction or loss and stored for no less than five years following
the publication of the research results, unless a longer retention period is stipulated
by applicable legislation or by agreements, including those with funding bodies.

Given that Research Data may be required for the verification of published results—
particularly in the context of legal or disciplinary proceedings not subject to a statute
of limitations—it is recommended, in the Researchers’ own interest, that Research
Data be stored indefinitely.

Upon the impending termination of employment or training, Researchers must
arrange, with the relevant Department authorities or designated person, where their
Research Data will be stored and who will be granted access to it.

If personal data is collected during research, it must be processed in accordance with
applicable legislation, including the REGULATION OF THE EUROPEAN
PARLIAMENT AND OF THE COUNCIL (EU) 2016/679 of 27 April 2016 on the
protection of natural persons with regard to the processing of personal data and the
free movement of such data, and repealing Directive 95/46/EC (General Data
Protection Regulation) with the Act of 10 May 2018 on Personal Data Protection, with
the Act of 20 July 2018 Law on Higher Education and Science, and with the Personal
Data Protection Policy at the University of Gdansk.

Sensitive data enabling identification must be anonymised prior to publication. Support in
this matter is provided by the University of Gdansk's Data Protection Officer.
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§ 8. Scope of Responsibility
The University of Gdansk is responsible for:

1) Disseminating information to staff, students, and doctoral candidates
regarding the requirements of this Policy and the policies of funding bodies
related to Research Data.

2) Developing and supporting infrastructure and services that facilitate effective
Research Data governance across the institution.

The University of Gdansk Library is responsible for:

1) Assisting scientists in the preparation of Research Data Management Plans
(DMPs).

2) Providing training and consulting services to promote best practices in
Research Data management and sharing among staff, students, and doctoral
candidates.

3) Maintaining a website with guidance and information on best practices in
Research Data management.

Academic staff, doctoral candidates, and students of the University of Gdansk
are responsible for:



1) Complying with statutory, ethical, and contractual requirements regarding the
Research Data they generate, collect, and process.

2) Managing Research Data during and after the project lifecycle.

3) Establishing principles for the generation, collection, processing, consultation,
use, and storage of Research Data, as well as for sharing Related Data,
particularly when cooperating with external partners. These principles should
be included in cooperation agreements, consortium agreements, or similar
contracts.

4) Retaining Research Data and related documentation for an appropriate
period after the conclusion of the project.

5) Making Related Data available for reuse in Research data repositories
where possible. If it is not feasible to publish Related Data openly, at
minimum, a description of the dataset that can be referenced via Metadata
should be published.

6) Agreeing (with the relevant departmental authorities or designated person) on
where their Research data will be stored and who will have access to it after
they leave (or retire from) their job or, as applicable, complete their education.

7) Ensuring the proper storage of Research Data in an appropriate location.

4. Chairpersons of the University of Gdansk’s Scientific Discipline Councils are
responsible for appointing research and teaching staff member(s) (discipline
research data consultants) to liaise with the University Library and the Rector’s
Representative for Open Access to Publications and Research Results, and to offer
substantive consultation regarding research conducted within the discipline and the
Research Data generated.

§ 9. Guide for Scientists

An annex to this Policy comprises a guide for scientists entitled Research Data
Management, developed by the Department of Research Data Management and Open
Science of the University of Gdansk Library.



