Annex to Ordinance 3/R/12 of the Rector of the University of Gdańsk

Resolution  72/11

of the University of Gdańsk Senate

of September 29, 2011

regarding the guidelines for fees for university courses of study and other educational services rendered by the University of Gdańsk and the procedures and conditions for waiving them

(comprehensive text)

Based on Article 99 sections 1 and 3 of the Act of July 27, 2005 Law for Higher Education (Journal of Laws No. 164, item 1365 with later amendments) and § 120 section 3 of the Statute of the University of Gdańsk, the following is declared:

§ 1

1. The resolution sets forth the principles for collecting fees and the types of fees charged by the University of Gdańsk for educational services, the due dates for them, and the form and conditions for waiving them in part or in full.

2. The guidelines are applicable to full-time day and extramural students, further referred to as “students” and participants in full-time day and extramural doctoral studies, further referred to as “doctoral students”, and participants in post-graduate and continuing education courses, further referred to as “participants”, with the exceptions in § 4, who are:

- citizens of Poland,

- foreigners who are undertaking education under the same conditions as Polish citizens, in accordance with Article 43 section 2 of the Act of July 27, 2005 Law for Higher Education (Journal of Laws No. 164, item 1365 with later amendments), referred to further as the Act.

3. The guidelines for collecting fees from foreigners not referred to in Article 43 section 2 of the Act are governed by other regulations.

§ 2

The University of Gdańsk can collect fees for educational services rendered for the following:

1. educating students participating in extramural courses of study and participants in extramural doctoral courses of study;

2. educating students participating in full-time day courses of study for a second or subsequent courses of study undertaken as full-time day courses;

3. educating full-time day students enrolled in classes that exceed the ECTS limit designated in article 170a section 2 of the Law for Higher Education;

4. participation in courses conducted in a foreign language;

5. repeating designated classes either on full-time day or extramural courses of study;

6. prolonging extramural doctoral courses of study;

7. participation in classes not included in the plan of study;

8. post-graduate courses of study and continuing education courses.

§ 3

1. The fees referred to in § 2 sections 1 - 6 are set by the Rector in a resolution on fees for educational services. The Rector can issue a resolution to increase fees in subsequent academic years for justifiable reasons that cause actual increases in the costs of education (in accordance with article 99 section 2 of the Act). If fees are increased, students will be notified six months in advance and they will be provided with an annex to the Contract for signature, as is outlined in § 4 section 1. In this instance, students will have the right to terminate the Contract.

2. The fees outlined in § 2 section 1 vary according to the course and year of study.

3. The resolution referred to in section 1 is issued by the Rector at least three months prior to the beginning of the academic year.

§ 4

1. Conditions for payment for educational services, including those for first and second degrees, and comprehensive master degree courses, are set forth in the agreement signed between the individual student and the university, further referred to as “contracts”.

2. Sample contracts, as referred to in section 1, are appendixes to this resolution, as follows:

 1) Annex 1 – extramural students;

 2) Annex 1a – full-time day students.

3. Students who were accepted into courses of study on the day prior to the Act of July 27, 2005 Law for Higher Education coming into force pay fees for educational services under the guidelines that were in effect previously until the conclusion of the course as set forth in the plan of study.

4. To enter into the Contract referred to in section 2, the student is required to go to the appropriate dean's office. The signed Contract is submitted to the appropriate dean's office no later than 14 days after the beginning of classes.

5. If the student fails to meet the conditions set forth in section 4, he or she will be removed from the list of students.

6. The contracts referred to in section 1 are generated automatically for each student individually by the FAST program.

7. The contracts are signed by the deans or vice-deans for student affairs as authorized by the Rector of the University of Gdańsk.

8. Either party to the Contract can terminate it definitively at the end of the semester in which a written Termination of Contract is submitted. A sample contract termination form is Annex 3 to this resolution.

9. Students who have undertaken or are continuing full-time day courses of study must submit to the appropriate dean's office no later than the day of matriculation declarations that they meet the conditions for enrolling in or continuing full-time day courses of study at a public institution of higher education free of fees separately for each course of study. A sample declaration form is Annex 4 to this resolution.

§ 5

1. The payment plans and payment due dates for fees for educational services rendered, with the exceptions in § 7, are as follows: 

1) Fees referred to in section 1 can be paid in eight installments due on the following dates:
1 installment – September 23; 
2 installment – October 31;
3 installment – November 30;
4 installment – January 14;
5 installment – February 28;
6 installment – March 31;
7 installment – April 30;
8 installment – May 26.

2) single payments per semester: installment for the winter semester is due on September 30, installment for the summer semester is due on February 28;

3)single payment for the entire year of study is due on September 30.

2. The University of Gdańsk will charge interest on late payments.

3. Students and doctoral students must submit a declaration of the choice of payment plan to the appropriate dean's office no later than August 31 preceding the academic year using the form which is Annex 2 to this resolution.

4. All students and doctoral students enrolling in extramural courses of study are required to submit this declaration.

5. Students beginning courses of study must submit the declaration of choice of payment plan together with the Contract referred to in § 4 section 1.

6. The payment plan chosen by students or doctoral students is binding until graduation.

7. The chosen payment plan can be changed if the student or doctoral student submits a written request before the beginning of the subsequent academic year, but no later than September 20.

8. Students and doctoral students who are in the last year of their courses of study and who are prepared to take their diploma exam or doctoral defense must make all payments for the current academic year regardless of the payment plan they have chosen for that academic year.

§ 6

1. Payment of fees for post-graduate courses of study or for continuing education courses are due each semester.

2. The fees referred to in section 1 are set by the Rector in a resolution on fees for post-graduate courses of study.

3. The director of post-graduate studies designates the due date for semester payments.

4. The director of post-graduate studies can grant permission for the semester fees to be paid in installments.

5. Participants must submit applications for paying semester fees in installments to the director of post-graduate studies one week before the due date of the first payment.

6. It is possible to lower fees referred to in § 2 section 8 in justified cases, specifically those arising from difficult material circumstances or health-related reasons, based on applications submitted by participants within the period referred to in § 7.

7. Decisions regarding section 6 are made by the vice-dean for education based on recommendations by the director of post-graduate studies.

§ 7

1. Students and doctoral students can submit applications for waiving in part or in total the fees referred to in § 2 section 1 not later than September 20. Grounds for waiving fees in part or in total, and only in exceptional cases, can include the following:

1) students or doctoral students have achieved high grade point averages, have achieved academic or artistic successes or significant results in sports in Poland or in international competition;

2) significant deterioration during the course of study of the student's or doctoral student's material circumstances or health;

3) ruling providing confirmation of a student's or doctoral student's slight, moderate, or significant disability issued in accordance with the act of August 27, 1998 on Professional ans Social and the Employment of Disabled Persons (Journal of Laws, No. 123, item 776, with later amendments).

2. Students, doctoral students, and participants who are accepted in the first semester and for whom the recruitment process ended after September 20 must submit a declaration within seven days of the date on which they were accepted to the Institution.

3. The deadlines set forth in sections 1 and 2 do not apply to disabled persons who receive the first ruling providing confirmation of disability during the course of the academic year.

4. Decisions regarding issues referred to in section 1 for students are made by the vice-rector for student matters based on the dean's opinion, while the vice-rector for educational matters is responsible for such decisions for doctoral students after obtaining the opinion of the director of doctoral studies which has been confirmed by the dean of the faculty. These decisions can be appealed to the Rector, whose decision is final.

§ 8

1. Fees for educational services referred to in § 2 sections 2, 3, 4, 5, and 7 are payable by full-time day and extramural students in a single payment in the amount declared in the ordinance referred to in § 3 section  1, no later than 14 days after the delivery of the dean's decision and following the signing of a written contract between the institution and the student. 

2. Upon the written request of a student, the dean can agree for the fees referred to in section 1 to be paid in installments

3. Signing the contract and making payment cannot occur later than the day before the student sits an exam,  a given class is completed, or after a class conducted in a foreign language or one outside of the plan of study commences.

4. If a semester or a year is repeated, the full-time day or extramural student will pay for every repeated subject in a semester or academic year in the amount set forth by the Rector in the ordinance regarding fees for educational services rendered by the University of Gdańsk.

5. The total fee for repeating a subject in extramural studies in a given course of study cannot be higher than the semester fee for the course of study (if the semester is being repeated) or the one-time fee for one year of a course of study (if the year is repeated).

6. In courses of study in which there are no extramural courses, the total amount for repeating a subject cannot exceed the sum of 2,500 PLN in a semester. 

7. Students of full-time day and extramural courses of study will pay the fee for each repeated subject under conditional enrollment as set forth in the ordinance of the Rector regarding fees for educational services rendered by the University of Gdańsk. The fee for repeating these subjects is independent of the fee for educational services referred to in § 2 section 1.

8. In exceptional cases, the vice-rector for student matters, after obtaining the opinion of the dean, can waive some or all of the fees referred to in § 2 sections 2, 4, and 5. The vice-rector for educational matters, after obtaining the opinion of the director of doctoral studies, can waive the fees for doctoral students referred to in sections 3, 4, and 5. These decisions can be appealed to the Rector, whose decision is final.

§ 9

1. If students or doctoral students are late in paying fees for educational services, they will be served notice to pay within seven days of its receipt, and they will be informed that if payment is not received they will be removed from the list of students or doctoral students and the matter will be directed to the courts.

2. If the overdue fees referred to in section 1 are paid on time, students and doctoral students will be relieved of the obligation to pay interest on the fees for the overdue period.

3. Students or doctoral students who have been removed from the lists of students or doctoral students for failing to fulfill their obligation to pay fees promptly can enroll again after paying any overdue fees and any legal costs incurred by the institution and following the signing of a new contract regarding conditions for payment for educational services.

§ 10

1. Students or doctoral students who withdraw from their courses of study no later than 14 days after the beginning of the semester can obtain a refund of fees paid for educational services if the appropriate application is submitted to the vice-rector for student matters for students or to the vice-rector for educational matters for doctoral students no later than 14 days of submitting their withdrawal from their course of study. In all other cases of withdrawal from courses of study, fees will be refunded proportionally to the period remaining until the end of the semester. 

2. The institution will refund the full fee paid for courses of study paid by students or doctoral students if:

1) the institution loses authorization to conduct the course of study/macro-course of study/interdisciplinary course of study at a designated level of study;

2) the institution fails to fulfill the obligations set forth in the written contract signed with the student regarding the conditions for payment for educational services rendered by the University of Gdańsk.

3. The institution will not refund fees for the period remaining until the end of the semester in which the removal of the student/doctoral student from the list of students/doctoral students became legally binding if the removal from the list was the fault of the student/doctoral student. 

§11

1. Refunds for fees paid for postgraduate courses can be made after the participant has submitted a written withdrawal notice from the course including a request for a refund of fees paid to the director of the postgraduate course. A full refund will be made if the withdrawal is submitted within the first 14 days of the course, or proportionally to the period of time remaining until the end of the semester if the notice of withdrawal is submitted after this period.

2. Refunds of fees for continuing education courses will be made in full if withdrawal from the course is made before the first day of classes, or proportionally to the period of time remaining until the end of the course. 

§ 12

University of Gdańsk Senate Resolution 60/07 of September 27, 2007 regarding the guidelines for fees for university courses and other educational services rendered by the University of Gdańsk and the ways and conditions for waiving these fees will expire.

§ 13

This resolution comes into force on the day it is adopted with the exception of § 2 sections 2 and 3, which come into force on October 1, 2012.
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