Appendix no. 1 to Ordinance no. 10/K/11 of the Chancellor of the University of Gdańsk

RULES FOR ASSIGNING ACCOMMODATION 

IN UNIVERSITY OF GDAŃSK HOUSING 

Chapter I

Assigning university housing

§ 1

Each year by May 31, the UG Stipend Appeal Commission (SAC) divides the available number of places in university housing among the various faculties for their use in the subsequent academic year. The division is made according to the following guidelines:

1. No less than 80% of the overall number of places is assigned to UG Faculty Stipend Commissions (FSC) proportionally to the number of students in a given faculty based on the number of students in the faculty and the percentage of out-of-town students.

2. The remaining university housing places are included in the overall University pool.

§ 2

1. The following persons can apply for accommodation in university housing for the academic year if they are not in debt for student housing and who have a notation their student books indicating that all debts for university housing from the previous academic year are settled:

1) UG students, including:


a) UG students who are not Polish nationals,


b) UG students with spouses and/or children,

2) foreign students participating in exchange programs,

3) persons engaged in work practice or scientific internships at UG,

4) doctoral candidates and employees of UG,

5) graduates of UG for up to two years following graduation,

6) students of other institutions.

2. University housing assignments are made upon written application from interested persons.

The application form is Appendix 1 to this document. Persons mentioned in points 1.2 and 1.3 can be assigned accommodation based on applications submitted by the administrative unit facilitating their stays (Institutes, Office of International Cooperation, International Exchange Office, Foreign Student Services Office).

3. Students mentioned in point 1.1 should submit their applications to the appropriate FSC, with the exception of persons mentioned in point 1.6. Applications to the FSCs should be submitted to the Dean's Office of the corresponding faculty. Each FSC develops its own regulations for awarding accommodation in UG university housing, especially deadlines and additional documentation required to support applications.

4. Lists of students who have been assigned accommodation in university housing by the FSCs will be posted on the bulletin boards of the corresponding Dean's Offices. A copy of this list will also be sent to the Office of Student Social Affairs.

5. The FSCs have at their disposal the share of places in university housing as granted to them according to § 1 point 1.1 until October 5 of each year. After this date and until the end of the academic year, any places in university housing that become available are included in the overall University pool.

6. Persons mentioned in point 1.2-6, foreign students from outside the European Union, and students applying for either married university housing or single rooms (excluding students certified as requiring a single room) should submit their housing applications to the SAC. These applications should be submitted to the UG Office of Student Social Affairs. The application form for housing is Appendix 1. Appendix 2 is the form for requesting married university housing, which should be accompanied by a copy of the student's marriage certificate.

7. Persons mentioned in point 6 who are applying for accommodation in university housing for the new academic year should submit their applications by September 10 of each year. The deadline for processing applications by the SAC is September 20 of each year.

8. Persons submitting applications after the deadline set in point 5 should submit their applications to the SAC through the Office of Student Social Affairs. Applications are reviewed at subsequent sittings of the SAC, and accommodation in university housing will be awarded from the general University pool as vacancies become available.

9. Information regarding the SAC assignment of accommodation in university housing is available in the Office of Student Social Affairs.

§ 3

1. Priority for assigning accommodation in university housing is given to students who simultaneously:

1) face a daily commute to the University that would prevent or render extremely difficult their efforts to study,

2) demonstrate financial need,

3) have not earned a Master's degree in another field or at another university.

2. Priority when assigning accommodation in university housing from the overall University pool is accorded as follows:

1) UG students who are single parents,

2) married UG students with a child/children,

3) UG students married to students of other universities with a child/children,

4) students whose spouses are not students with a child/children,

5) married UG students,

6) UG students married to students of other universities,

7) UG students whose spouses are not students,

8) foreign students studying at the University of Gdańsk,

9) all other UG students;

10) other persons mentioned in § 2.1.

3. Accommodation is assigned for either a semester or for a given academic year.

4. Each person assigned university housing is entitled to one standard place. When justified by particular circumstances, applicants can apply for private rooms. These housing applications must be accompanied by documentation (medical certificate confirming applicant health status), and a written explanation of the applicants' situation. The decisio0n to allocate shared rooms as private rooms, which reduces the number of standard places available in university housing, is taken by the UG Chancellor or his/her deputy based on petitions submitted applicants through the Office of Student Social Affairs. Fees for private rooms assigned on justifiable grounds are the same as for a standard place in university housing.

5. It is possible to apply for single rooms without meeting the requirements outlined in point 4. If such accommodation is assigned, the resident will be charged for all of the standard places in the room.

§ 4

Students may move into university housing based on the following:

1. list of students assigned accommodation by the FSC;

2. list of students assigned accommodation by the SAC;

3. housing assignment document issued by the UG Office of Student Social Affairs.

§ 5

At the request of students, with the agreement of all the residents of a given room, and with the permission of the dormitory administration, it is possible to house additional students (in excess of the number of standard places). Referrals for such places are issued by the UG Office of Student Social Affairs.

§ 6

1. Changes in dormitory assignments can be made according to the rules set by the SAC.

2. Applications for dormitory changes should be submitted to the UG Office of Student Social Affairs. The application form is Appendix 3 to this document.

3. Students who intend to change places in university housing must report this during the first five days of the month in which they plan the move. If they change accommodation from one dormitory to another, payment for the month must be made for the whole month at the new dormitory. It is possible to change accommodation after this deadline, and if done, then payment must be made to each dormitory for the number of days spent in each.

§ 7

In order to move into university housing, students must be current in all payments for accommodation. Students that are in debt to the university housing administration will not be permitted to move into their accommodation until these debts are settled.

§ 8

1. Students who have received university housing assignments from either the FSC or the SAC can move into their accommodation three days before the beginning of the academic year (payment for these three days is charged at the current daily rate). The assignment of accommodation in university housing is valid for five days after the beginning of the academic year.

2. Students assigned accommodation in university housing by the SAC after the deadline in § 2.5 will receive a housing assignment document issued by the UG Office of Student Social Affairs, and are obliged to move into their accommodation within three  days.

3. Persons who miss the deadlines in points 1 and 2 and do not inform the appropriate university housing administration of their intention to move into their accommodation at a later date will forfeit their housing assignment.

§ 9

1. The number of places in each dormitory that can be occupied during vacation periods by persons listed in § 2.1.1-5 is determined by the UG Chancellor or his/her deputy.

2. The SAC may award the persons listed in § 2.1.1-5 accommodation in university housing for vacation periods. Accommodation in university housing are awarded in justified instances after a written petition is submitted by the party concerned. The form for this is Appendix 4 to this document – Application for university housing during vacation to the SAC, which should be submitted through the UG Office of Student Social Affairs by June 10 of each year. The SAC will review all applications received by June 20 each year.

3. The list of SAC university housing assignments for vacation periods are available at the UG Office of Student Social Affairs.

4. Priority for university housing during vacation periods is given to persons listed in § 3.2 with the exception of §2.1.6.

5. Persons assigned accommodation in university housing for vacation periods by the SAC can move in if they are on the list of persons assigned accommodation for vacation periods or they receive housing assignment documents from the UG Office of Student Social Affairs. The dates of the university housing assignment for vacation periods is set forth in the corresponding regulations in § 8, with the provision that the accommodation term is counted from the beginning of the vacation period, which is July 1 of each year.

6. Persons submitting applications for university housing during vacation periods and moving into accommodations must be current in their payments for university housing. Persons with debts to the university housing administration are not permitted to apply for or move into accommodation until their accounts have been settled. Persons living in university housing during the academic year are obliged to confirm their applications with the administration of the last student dormitory in which they lived.

§ 10

In the event students breach the regulations set forth in this document, the Prorector for Student Affairs, the Chancellor of the University of Gdańsk or his/her deputy, in agreement with the SAC, can declare that students are to be moved to another student dormitory or that they have lost privileges of living in university housing.

§ 11

Residents of university housing who have been assigned accommodation based on false information or documentation will lose their right to accommodation the moment the falsification comes to light.

§ 12

Residents of university housing are required to inform the student dormitory administration immediately of any changes in their circumstances that would impact the assignment of accommodation in university housing; this refers especially to the loss of student or doctoral candidate status or termination from UG employment.

§ 13

The dean's offices of the corresponding faculties are required to inform the UG Office of Student Social Affairs of the circumstances of students residing in university housing. Specifically, this refers to students who have been granted long-term study leaves, permission to repeat years, have been struck off the list of students, have resumed studies, or have graduated.

Chapter II

Rules for moving into university housing

§ 14

The places assigned to residents in student housing are occupied on a first-come, first-served basis, and all the free places in one room must be occupied before residents may being occupying subsequent rooms.

§ 15

If single residents occupy rooms in student dormitories with more than one standard place for more than two weeks, they are required to move to rooms already occupied but with free places as instructed by the student dormitory administrator or submit payment for all of the standard places in the room occupied alone in accordance with university housing fees.

§ 16

Before residents can move into their rooms in university housing, they are obliged to read the following:

1. the rules for assigning places in university housing,

2. resident regulations,

3. health and safety regulations and instructions,

4. fire-prevention regulations.

These regulations are available at the administrative offices of each student dormitory, and residents must submit signed confirmation that they have read them.

§ 17

1. Assignments for university housing expire during the academic year under the following circumstances:

1) residents are struck off the list of students;

2) the date of the planned completion of studies passes.

2. Residents whose assignments for university housing expire shall vacate the student dormitory within 14 days in accordance with point 3 of this paragraph or deliver a new housing assignment document.

3. No later than the day residents vacate their accommodation, they are required to submit their rooms and any borrowed items to inspection and then to settle any claims. The deadline for vacating the room shall be set previously with the student dormitory administration.

4. When vacating the dormitory, residents shall remove all personal belongings. Residents who are not UG students shall also settle the refundable deposit.

5. Assignments for university housing will expire immediately in the following instances:

1) if residents do not occupy places assigned to them for more than 14 days (unless places are being held for residents who have justified reasons for delaying their arrival),

2) does not comply with registration regulations,

3) if residents do not make payment for accommodation in student dormitories and do not settle payment on time,

4) if residents persistently refuse to comply with these rules;

5) if residents make false statements in the application for the assignment of university housing or in supporting documentation.

6. In special cases, the Prorector for Student Affairs, the Faculty Vice Dean, or the Chancellor of the University of Gdańsk can declare that a student is to be moved to another student dormitory.

§ 18

When moving into accommodation, the administration and the resident make a joint inventory of the state of the room and its contents. Comments regarding this are recorded in a notebook of room contents. The Resident's Card issued by the administration of the student dormitory is confirmation that residents having taken occupancy of their accommodation.

§ 19

Residents are responsible financially, and in justified instances disciplinarily, for all damage or destruction of student dormitory furnishings, fittings, and buildings caused by them or their guests. Accepting financial responsibility from the moment residents occupy their accommodation is affirmed by the signature of the declaration to do so which is kept on file by the administrations of student dormitories.

§ 20

In the event of confirmed damage to or destruction of furniture, or fittings are obliged to cover the costs of repairing damages (with persons who have paid a deposit, these costs will  be deducted from the refundable deposit). The costs of repair and/or replacement shall be calculated by a building inspector or an administration employee in cooperation with a representative of the UG Office of Public Procurement according to prices listed on current tenders.

§ 21

When there are reasonable grounds for conducting inspections, representatives of the student dormitory administration and the Council of University Housing Residents (CUHR) will inspect the state of rooms and their contents. Independently of these inspections, the student dormitory administration accompanied by residents is permitted to conduct inspections of rooms with regard to fire prevention safety  measures, to check technical installations, and overall safety.

Chapter III

Principles for payment of fees for university housing

§ 22

In accordance with the Statute of the University of Gdańsk, the party responsible for the administration of university property and finances, including university dormitories, is the Chancellor of the University of Gdańsk.

§ 23

Fees for a standard place in a student dormitory is set by the UG Chancellor. These are calculated based on data from the previous academic year regarding the costs generated by student housing, income earned from tourist accommodation in university housing during summer, income from individuals or small businesses renting rooms in university housing buildings, income from residents of university housing during the academic year, and the percentage of payments owed to the administration. This information is presented by the Chancellor to his/her deputy in the Office of Student Social Affairs.

§ 24

If residents reside in university housing for a full month, the monthly fee is due, but if the resident takes up residence after the fifth day of a given month, then the fee is calculated based on the number of days residents are actually living in university housing. The exception to this is the payment for the month of October, when payment in full for the whole month is due in advance, regardless of the actual number of days university housing is occupied (this also includes days for which a reservation of university housing is held for residents who have justified reasons for delaying their arrival at the student dormitory).

§ 25

The monthly fee and the daily rate for accommodation in university housing is determined prior to the beginning of the academic year and is made public in the Ordinance of the Chancellor of the University of Gdańsk as Fees for Accommodation in University Housing for a given academic year.

§ 26

1. UG students shall pay their fees for university housing using the individual account number at Bank PEKAO S.A. IV O/Gdańsk by the 15th of each month (individual student account numbers are available at the UG website https://ps.ug.edu.pl). Residents who are not students should make payment by the due date above at the administrative office of the student dormitory in which they reside.

2. Fees for single nights of accommodation shall be paid in advance the administrative office of the corresponding student dormitory.

3. Persons that are not students and have been assigned university housing by the SAC are required to pay a refundable deposit of one month's fee payable in advance to the administration of the student dormitory upon taking up residence or to the UG account (with a precise description of the payment).

§ 27

Requests to extend university housing payment deadlines may be granted by the UG Chancellor or his/her deputy under exceptional, justifiable circumstances. Written petitions for extensions shall be submitted to the UG Office of Student Social Affairs.

§ 28

1. The administrations of the individual student dormitories track the payment of accommodation fees on an ongoing basis and report this information to the UG Office of Student Social Affairs.

2. If housing fees are not paid for one month, the administration shall send residents reminders to pay within 14 days in accordance with the collection procedure for overdue fees for UG housing.

3. Failure to pay fees in accordance with point 2 of this paragraph will result in the automatic nullification of housing assignments in dormitories (the housing administration will notify students in writing when housing assignments are revoked). If residents do not vacate the premises within 14 days of receiving notice to voluntarily do so, the UG Office of Student Social Affairs will request the Legal Bureau to begin eviction procedures against such residents.

Attachments:

1. application form for a place in UG housing

2. application form for a room in UG housing

3. form for changing places in UG housing

4. application for a place/a room in UG housing during summer

